Film Commission

CFC Permit Application Help
Creating New Applications

Before you create a new application, you must first create an account. Return to the
help page to learn how to create an account before proceeding.

Create a new application:

Begin by clicking the “Create a New Application” button.

Welcome to the
California Film Permit Application

Film Commission

You can choose to create a new application by clicking the “create a new application™ bar. You will be directed to
the Project page, where you can enter information for the new application.

You can choose to view your applications already started by clicking on the “my applications” bar. You will be
directed to the “My Applications” page, where you can select any one of your saved applications.

Create a New Application

My Applications

Next, fill in the fields and click the button, “Create Application.”

California Film Permit Application

Create Application |

Select from
. - - dropdowns
Project Title lAcme Home Improvement Ad <= Title of your choice |
Permit Category ‘ Buildings/Facilities (State owned properties, eg: DMV, State prisons, Wa...
Project Type ‘ Commercial for TV

Budget Range ‘ $0 - $10,000

Create Application ‘_\\
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Once the information required in the "Create an Application” section is entered, the user
can move through the 5 sections of the application. An application summary screen is
shown below:

‘ 71 - Acme Home Improvement Ad In Progress | ‘

| Application Summary |

There are Five Sections to the Application. Enter and save the information in the Production Company,
Contacts and LocationfActivities sections and mark complete. Please submit your application at this point.

Once you have submitted your application, you can go back and enter the insurance policy information in the
Insurance section and in the Upload Insurance & Supporting Documents section you can upload the
insurance certificate, drone decuments and any other supporting documents. In the Upload Supporting
Documents section you can upload them all in one PDF by selecting the appropriate document type from the
drop down, or upload them individually. Your CFC coordinator will mark the Insurance and Upload Supporting
Documents sections complete once they have reviewed the documents

Production Company Not Sta

Contact Information Mot Sta

Locations/Activities Not Sta

Insurance Mot Sta

Upload Insurance & Supporting Documents Mot Sta

Options |

LI

As sections are completed, the boxes on the right-hand side will show as - or
“In Progress”.

‘ 71 - Acme Home Improvement Ad In Progress | ‘

‘ Application Summary |

There are Five Sections to the Application. Enter and save the information in the Production Company,
Contacts and Location/Activities sections and mark complete. Please submit your application at this point.

Once you have submitted your application, you can go back and enter the insurance policy information in the
Insurance section and in the Upload Insurance & Supporting Documents saction you can upload the
insurance certificate, drone documents and any other supporting documents. In the Upload Supporting
Documents section you can upload them all in one PDF by selecting the appropriate document type from the
drop down, or upload them individually. Your CFC coordinator will mark the Insurance and Upload Supporting
Documents sections complete once they have reviewed the documents.

Production Company Complete

Contact Information [in Progress |
Locations/Activities
Insurance
Upload Insurance & Supporting Documents

Options |

Film Commission



PERMITS: Creating New Applications - Permit Application Help

Page 3

=) Visit the help page for instructions on filling out all five sections <=

once the first three sections (Production Company, Contacts, and Location/Activities)
are marked as “Complete” the application should be submitted. You must submit your
application at least 4 business days (96 hours) before your first prep/shoot date. The
“Submit” button will not be active until the first three sections have been completed.
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Hitting the "Submit” button will move you to the "Terms and Conditions” page. Check the

"I agree to the above conditions” box and then hit the "Submit Application” bar.

71 - Acme Home Improvement Ad In Progress | ‘

Submit Application ‘

Please read the Terms and Conditions. If you agree to the Terms and Conditions, click on the “Submit

Application” button. You must agree to the Terms and Conditions before you can submit your Application for
review.

Film Permit Terms and Conditions

Indemnification. Permittee waives all claims against the State, its officers, agenis and employees, for loss or
damages caused by, arising out of, or in any way connected with the exercise of right of entry and use under this
permit except for the =ole negligence of the State, its officers, agents or employees. Permittee shall indemnify,
defend and save harmless the State, its officers, agents and employees, from any and all claims and losses
accruing or resulting to any and all coniractors, subconiraciors. suppliers, laborers, and any other person, firm or
corporation furnishing or supplying work services, materials, or supplies in connection with the exercise of rights
granted under this permit, and from any and all claims and losses accruing or resulting to any person, firm or
corporation who may be injured or damaged by Permittee in the exercise of rights granted under this permit
Permittee shall be solely responsible and liable for any damage to natural resources, eguipment, structures,
personal property, or persons caused by, arising out of, or in any way connecied with the exercise of the rights
granted to Permittee except for those damages arising out of the sole negligence of the Siate, its officers, agents
or employees. The State shall have the privilege of inspecting the premises covered by this permit at any or all
times_ This permit shall not be assigned. The State reserves the right to use the property subject to this permit in
any manner, provided such use does not unreasonably interfere with Permittee’s rights herain

The State may terminate this permit at any time if Permittee fails to perform any covenant herein contained at the
time and in the manner herein provided. The State agrees it will not unreasonably exercise this right of
termination. This State permit grants the production company non-exclusive permission to use the image(s)
depicting the State owned property in-perpetuity in All-Media, for any purpoese, which may include, among others,
advertising, prometion, marketing and packaging for any product or service. The permit granis that the image(s)
may be combined with other images, text and graphics and cropped, altered or modified, and that the State has
no rights to the image(s), and all rights to the image(s) belong to the Permittee and/or its assigns. This grant of
right to images might be subject to limitations by the following state departments: California African American
Museum; California Science Center and Exposition Park; Department of Corrections and Rehabilitation:
Depariment of Fish and Game; Depariment of Mental Health Services; Department of Moter Vehicles;
Depariment of Parks and Recreation. Limitations on right to images by these departments will be included in
their respective location agreements and will supersede this general grant of rights. In the event of any claim by
the State against the production company, the State will not enjoin, restrain or interfere with the production
company's preduction, distribution, merchandising, advertising, publicizing, exhibiting or exploitation of the
image(s) or any of the production company’s rights hereunder.

‘ agree to the conditions above.

-

‘ submit Application 4=
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You will receive an email from the system letting you know your application has been
successfully submitted and the status next the project name will change to "Submitted”.

‘ 71 - Acme Home Improvement Ad | Submitted \ ‘

| Application Summary |

There are Five Sections to the Application. Enter and save the information in the Production Company,
Contacts and Location/Activities sections and mark complete. Please submit your application at this point.

Once you have submitted your application, you can go back and enter the insurance policy information in the
Insurance section and in the Upload Insurance & Supporting Documents section you can upload the
insurance certificate, drone documents and any other supporting documents. In the Upload Supporting
Documents section you can upload them all in one PDF by selecting the appropriate document type from the
drop down, or upload them individually. Your CFC coordinator will mark the Insurance and Upload Supporting
Documents sections complete once they have reviewed the documents.

Production Company \ Complete |
Contact Information [ Complete |
Locations/Activities [ complete |
Insurance | Not Started |
Upload Insurance & Supporting Documents [ Not Shrted:\
e x
Recall Options Revision Request
\, J

Applicants can add information in the Insurance section and upload documents in the
Upload Insurance & Supporting Documents section either before or after they have
submitted their application. The status for these sections will show “In Progress” The CFC
Permit Coordinator will mark those sections complete once they have reviewed the
documents.

Return to the help page for more guidance.

See next page for editing information...

Film Commission
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If you need to edit any information while the Application is still in the “Submitted” stage,
click “Recall”, and return to the section in which needs editing, and edit your information.

71 - Acme Home Improvement Ad

Application Summary

There are Five Sections to the Application. Enter and save the information in the Production Company,
Contacts and Location/Activities sections and mark complete. Please submit your application at this point.

Once you have submitted your application, you can go back and enter the insurance policy information in the
Insurance section and in the Upload Insurance & Supporting Documents section you can upload the
insurance certificate, drone documents and any other supporting documents. In the Upload Supporting
Documents section you can upload them all in one PDF by selecting the appropriate document type from the
drop down, or upload them individually. Your CFC coordinator will mark the Insurance and Upload Supporting

Documents sections complete once they have reviewed the documents. 2
Production Company [ complete
Contact Information [ complete |
Locations/Activities [ complete |
Insurance | Not Started |
Upload Insurance & Supporting Documents [ Not Started ]
PE— |
(- Y
|l Recall ‘I Options Revision Request

After editing, be sure to click the “Submit” button once more.

Locations/Activities Complete

Insurance
Upload Insurance & Supporting Documents

|. Submil‘._‘-(:f-t_ions |

Once your application is “Under Review,” you must select "Revision Request” to edit your
information.
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